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10 June 2020 

Dear Year 6 students and parents/carers 

I hope that you and the rest of your families are keeping fit and healthy. 

We are so disappointed that it is not going to be possible to welcome you to Caedmon for the Year 6 Transition week 

that we’d planned for early July. Nothing we can post you or communicate to you online will replace the experience 

of joining us on our Normanby site during a normal school week. However, we’ll try our best over the next month or 
so to send you key information you’ll need to get yourselves organised before September and to induct you into 

some of our ways of working. 

Inside this first pack of information you’ll find the following documents and information: 

 a ‘Welcome to CCW’ booklet 

 a ‘Parent Pay’ information sheet, telling you how to join the online system that parents use to provide 

their son/daughter with credit to buy food at break and/or lunchtime 

 a ‘Consent Form’ and a ‘Student Record Sheet’. Please ensure all details, particularly contact details 

and medical information, are completed carefully and in full 

 a Privacy Notice - to be signed and dated 

 a ‘Locker Rental Agreement’ - it is not essential to return this now. However if you wish do so, please 

enclose £5.00 and we can process it in advance of September 

 a message from the English department, followed by a fun activity that they would like Year 6 to 

complete and be returned. 

We’ve also enclosed a franked, addressed envelope. Could we ask you to fill in the ‘Consent Form’, ‘Student Record 

Sheet’, and ‘Privacy Notice’, along with the English activity and return to us as soon as possible please. This will really 

help us get everything organised for you before the summer holidays. 

All Year 6 parents were sent an email detailing their son/daughter’s CCW email account and inviting the students 

into a transition ‘Google Classroom’. Thank you for your help with this. Nearly everyone has signed into and has 
access to this online classroom, and I would encourage Year 6 to regularly check it and their email accounts for any 

messages from us over the coming weeks. Subject areas will begin posting optional activities on the Google 
Classroom every Monday morning, beginning Monday 15 June with some French and German activities, along with 

the enclosed English activity. The instructions for logging into Duolingo can be found in the ‘Welcome to CCW’ 

booklet.  

We know that the transition from primary to secondary school can be an uncertain and worrying time for parents, 

especially if it’s your oldest child who is moving up from primary school this autumn. Don’t worry! We’re here to help 
throughout the summer. If you have any particular questions or queries, either phone us on 01947 602406 or email 

us at post@ccwhitby.org, marking your email ‘Transition’.  

In the meantime, thank you in advance for your prompt reply in returning paperwork to us, and we’re really looking 
forward to welcoming you all to the Caedmon community in the autumn. Watch out for Episode 1 of our ‘Tour of 
Caedmon’ video coming out soon! 

With very best wishes 

 

 

Simon Riley  
Principal 
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